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Supplemental Report Requirements 

TYPE OF REQUIREMENT DESCRIPTION NO. OF COPIES REMARKS 

1. Civil Registry 

Document with the 

missing information 

Certificate of Live Birth, 

Certificate of Death or 

Certificate of Marriage 

from PSA   

8 photocopies Must be clear and 

readable 

2. Affidavit of 

Supplemental Report  

Notarized sworn 

statement explaining the 

missing entry/entries 

4 original copies Executed by the 

document owner of legal 

age or by the parents if 

underage 

3. Duly accomplished 

Supplemental Report 

Form 

Official form from the 

Local Civil Registrar’s 

Office 

4 copies Properly filled out and 

signed.  

4. Supporting 

Documents 

Any 2 documents to 

support the information 

to be added  

4 photocopies each Examples: Baptismal 

certificate, Voters 

Registration record, 

School Records, 

Passports and Valid ID’s 

5. Authorization Letter 

/ SPA 

Required if filed by a 

representative. 

1 original copy Signed authorization or 

Special Power of 

Attorney and attach 

representative’s valid ID 


