
 

    

Republic of the Philippines 

Province of Ilocos Norte 

City of Batac 

 

CITY CIVIL REGISTRY OFFICE 

CGB LCRO Form 002-2025 

Delayed Registration of Birth 

 

NOTE:  

• 18 years old and above –Mandatory personal Appearance 

• Marital minor      –Mandatory personal appearance of parents/appointed guardian  

• Non-marital minor     – Mandatory personal appearance of mother 

       Other than the mother, Affidavit/Sworn statement stating the present 

whereabouts of the mother and reason for her inability to personally appear 

TYPE OF REQUIREMENT DESCRIPTION NO. OF COPIES REMARKS 

1. Negative Certification 

from PSA 

Certification stating that 

the birth record is not 

found in PSA archives. 

1 original copy and 1 

photocopy 

Required before 

registration 

2. Certificate of Live 

Birth/Birth Facts 

Birth record issued by the 

hospital, midwife, or 

attendant at birth. 

4 original copies If not available and not in 

good condition ask for 

reissuance 

3. Affidavit for Delayed 

Registration 

Sworn statement 

explaining the reason for 

late registration of birth. 

1 original copy and 1 

photocopy 

Must be executed by 

parent, guardian, or 

registrant 

4. National Identification 

Card 

Mandatory for the 

applicant 

2 photocopies ePhil ID, eGov ID or 

transaction slip is accepted 

5. Barangay Certification 

 

 Barangay Indigency 

 

Issued by the Punong 

Barangay as proof of 

residency 

 

Required if the applicant is 

member of an indigent 

family. 

1 original copy and 1 

photocopy 

 

 

1 original copy and 1 

photocopy 

Must have two witnesses 

6. 2x2 ID picture Unedited front-facing 

photo of the registrant 

2 copies White background, 

nametag and date (taken 

within 3 MONTHS upon 

application) 

 

7. Valid identification 

Cards 

Identification documents 

for verification. 

2 photocopies each  Preferably Government-

issued IDs 

8. Baptismal Certificate Proof showing the date and 

place of birth. 

1 original copy and 1 

photocopy 

Must indicate birth details 

9. Immunization 

Record/Any Medical 

Record 

Additional proof of birth 

details. 

1 original copy and 1 

photocopy 

Examples: Yellow 

Card/Baby Book or 

Laboratory Results 

10. Voters Registration 

Record/Certification, if 

applicable 

Additional identification 

document for verification. 

1 original copy and 1 

photocopy 

Issued by the Comelec 

11. School Records  Educational documents 

supporting identity and 

birth details. 

1 original copy and 1 

photocopy 

Examples: Form 137, 

Transcript, Diploma or 

Certificate of No Record 

12. Affidavit of two 

disinterested person 

Statement from two 

persons attesting the birth 

facts. 

2 original copies Must be notarized by a 

lawyer 

13. Any two (2) document 

of Parents  

Documentary evidence 

showing their identity 

1 original copy and 1 

photocopy each 

Examples: 

Birth Certificate, 

Government-issued ID, 

Marriage certificate (if 

applicable) or Certificate 

of Death (deceased 

parents) 


