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TYPE OF REQUIREMENT DESCRIPTION NO. OF COPIES REMARKS 

1. Certificate of Live 

Birth 

Copy of the child’s birth 

certificate issued by PSA 

10 photocopies Must be clear and 

readable 

2. Affidavit of 

Admission of 

Paternity (AOP) 

 -If executed outside 

 the Philippines 

Sworn statement by the 

father acknowledging the 

child 

5 original copies 

 

 

 

1 original copy and 4 

photocopies 

Must be executed by the 

father and notarized by a 

lawyer 

 

-Consularized / 

Apostilled Document and 

registered on the country 

where it was executed 

3. Affidavit to Use the 

Surname of the 

Father (AUSF) 

Sworn statement 

allowing the child to use 

the father’s surname. 

5 original copies Must be executed by the 

mother, guardian, or 

child if of legal age or if 

7-17 years old with 

Sworn Attestation of the 

mother and notarized by 

a lawyer 

4. Supporting 

Document 

Any document wherein 

the name of father is 

stated 

5 photocopies 

 

 

 

Examples:  Baptismal 

Certificate, 

Immunization Record, 

School Record   

5. Valid IDs of Parents Proof of identity of the 

father and mother. 

5 photocopies each Government-issued IDs 

preferably National ID 

Card 

6. Personal Appearance Appearance of the 

parents/applicant before 

the Civil Registrar. 

 Required during filing 

7. Special Power of 

Attorney 

Authorization for a 

representative to process 

the documents. 

1 original copy Original SPA with 

authentication if 

executed abroad and 

attached valid ID of 

representative 


