CHECKLIST OF MAYOR’S PERMIT TO CONDUCT BUSINESS FOR RENEWAL

7 Create eGOVph Account (if not yet registered)

7 Sworn Declaration of Gross Sales / Audited Financial Statement / Annual Income
Tax Declaration

0 Sanitary Permit to Operate (City Health Office)

7 Photocopy of latest Fire Safety Inspection Certificate

Photocopy of Proof of Registration (if expired) whichever is applicable

(1 DTI Registration (For Sole Proprietorship)
[1 SEC Registration & General Information Sheet (For Partnership/Corporation)
[0 CDA Registration of compliance (For Cooperative)

If the business establishment moved or transferred to another location or if the
Lease Contract is expired submit proof of right of applicant to use location as
business. Submit the following whichever is applicable:

Photocopy of Proof of right of applicant to use location as business,
whichever is applicable:

1 If owned, proof of ownership original/ transfer Certificate of Title or Latest Tax
Declaration.

1 If not owned, Duly Notarized Contract of Lease, Memorandum of Agreement, or
Notarized Consent of property owner



